
  

 

• Please use this form as a checklist to verify all the documents you need are submitted 
together.  Applications for WIOA will NOT be processed until ALL documentation is 
submitted. 

• Within 30 days of attending orientation, please turn in your WIOA Application. 
 

Applicant Initials                                                                                          Career Coaches 
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WIOA Application 
 

 

 Career Exploration Worksheet 
(Instructions provided) 

 

 Budget from OMJ.com 
(Instructions provided) 

 

 Resume 
(Workshops available) 

 

 Paystubs 
 

 

 WIOA Statement of 
Understanding 

 

 Lay off letter and/or 
Unemployment letter 
(Dislocated worker) 

 

 ID 
 

 

 Social Security Card 
 

 

 Selective Service Registration  
(if applicable) 

 

WIOA Application 
Checklist 



Creating an OhioMeansJobs Account 
This process will take about 20 minutes. 
You will need: 

• A valid and active email address. 
o If you need to create an email account, companies such as  

Google, Microsoft, AOL and Yahoo offer free accounts. 
• A mobile phone number 
• Your date of birth 

_____________________________________________________________________________________ 

Let’s get started! 
1.)  Go to www.ohid.ohio.gov 
2.)  Click Create OHID Account (left side of screen) 
3.) Follow instructions on the screen. 

 

 

 

 

 

 

 

1916 Central Parkway 
Cincinnati Ohio 45214 
(513) 946-7200 
http://OhioMeansJobs.com/hamilton 

http://www.ohid.ohio.gov/


Date: Participants Name: ARIES #: 

 
WIOA Career Exploration Worksheet 
Use www.ohiomeansjobs.com to help fill this form out. 

WIOA is an employment program.  It is not an entitlement program, if you do not have a need for services and/or a 
career goal you will not be suitable for this program. 

Occupation/Career Industry Group: 
 
 

Occupation: 

 

Typical education required: 
 
 

Education level I have completed: 
 

I have researched at least TWO training providers. 
Training Provider 1: 
 
 

Training Provider 2: 
 

Program Cost: 
 

Program Cost: 

IF program cost is greater than WIOA funds ($7000), how will I pay the remaining balance? (Please explain) 
 
 

 

Required Skills: 
 

   

Knowledge: 
 

   

Personality: 
 

   

 

Ohio employment trends (projected 
job openings): 
 
 

Average Monthly Wages: My Monthly Expenses: 

*Attach a copy of your OhioMeansJobs Budget Summary Results. 

• From the main page of OhioMeansJobs click For Job Seeker. 
• Under the Practice Your Skills title, click Career Skills. 
• Use the arrow to navigate until you see Target Salary Calculator. 
• Click the LAUNCH button. 
• Choose Budget Calculator   

http://www.ohiomeansjobs.com/


Date: Participants Name: ARIES #: 

 

WIOA Career Exploration Worksheet 
Use www.ohiomeansjobs.com to help fill this form out. 

 

 

Please answer the following in your own words. 

 
Why am I interested in this career field? 
 
 
 
 
 
 
 
 
Do the wages for this occupation cover my lifestyle? 
 
 
 
 
 
 
 
 
What do people in this occupation do? 
 
 
 
 
 
 
 
What steps do I need to take to achieve this career goal? 
 
 
 
 
 
 
 

 

http://www.ohiomeansjobs.com/


OhioMeansJobs Career Exploration Worksheet Instructions 
 

https://ohiomeansjobs.ohio.gov/ 

• Click For Job Seekers 
• Under Practice Your Skills click Career Skills 
• Click Occupation Search 
• Use the pulldown to select the INDUSTRY you are researching under Industry Search, click Go. 
• Select Click here for Industry Occupations. 
• Scroll the Occupations until you find the one you are trying to research and click on it. 
• A new page will appear with ALL the information you need to complete the Career Exploration Worksheet.  The 

sections on the left of your screen open to new information. 

 

 

 

Use the sections to 
the left to complete 

your Career 
Exploartion 
worksheet. 

Click Industry Occupations 

https://ohiomeansjobs.ohio.gov/


Budgeting with OhioMeansJobs 

• From the main page of OhioMeansJobs click For Job Seeker. 
• Under the Practice Your Skills title, click Career Skills. 
• Use the arrow to navigate until you see Target Salary Calculator. 
• Click the LAUNCH button. 
• Choose Budget Calculator. 
• Fill out the questions until the end. 
• Print, email and save your Results.   
• The Results page gives Budget Breakdown, Jobs that meet this budgetary need, and career 

exploration section. 

 

 

 

 

 

 

 

 

1916 Central Parkway 
Cincinnati Ohio 45214 
(513) 946-7200 
http://OhioMeansJobs.com/hamilton 



OhioMeansJobs WorkKeys 

• For Job Seekers 
• Under Practice Your Skills, click Career Skills 
• Scroll down the page and click Grow Your Skills 
• Click LAUNCH next to the test you want to practice. 

_____________________________________________________________________________________ 

 

 

 

A new screed will appear.  Test details will be given.  You can choose 
HOW you practice.  We suggest using the PRACTICE test mode. 

1916 Central Parkway 
Cincinnati Ohio 45214 
(513) 946-7200 
http://OhioMeansJobs.com/hamilton 



WIOA Statement of Understanding 
 

The WIOA Program is a federally funded employment program and that the main focus of this program is to assist me 
with becoming job ready and obtaining employment that will lead to self-sufficiency. 
 
The WIOA Programs offers services designed to assist me in identifying a career goal, becoming job ready, and finding 
employment opportunities. 
 
I am responsible to complete certain activities as identified, in collaboration with my assigned Case Worker, that will 
assist me in becoming job ready and identifying employment opportunities that match my qualifications. 
 
Not every customer will need services at every level to find employment leading to self-sufficiency and I will work with 
my Case Worker to identify the WIOA path appropriate for me. 
 
I am required to actively seek employment and document my job search while participating in the WIOA Program and the 
job search process will be ongoing until I have found employment, and/or it has been determined that I am unable to find 
employment, leading to a self-sufficient wage with the skills and qualifications I currently possess. 
 
It is my responsibility to submit updated job search logs upon request. 
 
I am required to provide documentation of employment obtained at any time after beginning the WIOA process. I will 
submit an employment verification or pay stub as soon as one is available. 
 
I am responsible for attending each scheduled appointment or contacting my Employment Team Member in a timely 
manner to reschedule if I am unable to attend a scheduled appointment. 
 
My active participation in the WIOA Program does affect my appropriateness for certain services. 
 
Training services and work-based training is possible under WIOA services. 
 
WIOA training services are not an entitlement and are, under no circumstances, a guarantee that I will be 
approved for WIOA Scholarship funds. 
 
It is my responsibility, to be considered for WIOA training services, to complete all required steps in the WIOA process. 
 
I understand that I am not, under any circumstances, to start a training program under the assumption that I will receive 
WIOA funding.  I further understand that if I begin a training program prior to receiving notification of approval I assume 
all financial responsibility. 
 
I understand that WIOA Scholarship funds cannot be applied retroactively or as reimbursement for any reason. 
 
I understand that, if I intend to apply for WIOA scholarship funds, it is my responsibility to check on the status of any 
existing student loans and that if I have a loan in default, I am responsible for contacting my loan holder and applying for 
deferment or scheduling an acceptable payment arrangement and providing documentation of my loan status. 
 
I understand that if I intend to apply for WIOA Scholarship funds, it is my responsibility to complete the Free Application 
for Federal Student Aid (FAFSA) and document the status of my financial aid eligibility. 
 
I understand that I may only apply for WIOA Scholarship funding in approved occupations identified as high growth 
industries and at WIOA approved training providers.   
 

Participant Signature _________________________________________________ Date _________________________ 
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